IN THE PROBATE COURT OF MONTGOMERY COUNTY, ALABAMA

) AMENDED STANDING ORDER
) REGARDING SUBMISSION OF
)
)

IN RE: ADOPTION PROCEEDINGS

ORIGINAL AND CERTIFIED
DOCUMENTS IN ADOPTION CASES

WHEREAS, the Probate Court of Montgomery County, Alabama, has exclusive
jurisdiction over adoption proceedings pursuant to Ala. Code § 12-13-1(b)}(7); and

WHEREAS, the Alabama Adoption Code, Ala. Code §§ 26-10E-1 et seq., sets forth
strict statutory requirements to safeguard the integrity of adoption proceedings, to ensure
proper notice, and to protect the best interests of children; and

WHEREAS, the Court finds it necessary to establish uniform procedures to guarantee
that all documents submitted in support of adoption petitions are authentic, original, and
legally sufficient; and

WHEREAS, the Court further finds that requiring originals and certified copies of
documents prevents fraud, ensures compliance with statutory mandates, and promotes the
efficient administration of justice;

NOW, THEREFORE, pursuant to the Court’s authority under Alabama law, it is
ORDERED as follows:

1. Certified Court Orders
Certified copies of any orders issued by another court must be filed.

2. Vital Records

Certified copies of all birth certificates for the petitioner(s), biological mother, and
biological father.

The adoptee’s birth certificate must be issued within the last six (6) months.

A certified copy of the petitioners’ marriage license.

3. Investigative and Agency Reports

Original reports from the Alabama Bureau of Investigations, the Federal Bureau of
Investigations, and the Alabama Department of Human Resources CA/N Registry.
The original home study report.

Original pre-placement and post-placement investigation reports, signed by the social
worker.



4. Reference and Supporting Documents
Original reference letters.
All consent forms must be filed in original form.

5. Notice and Service Documents

Certified Mail Service

Motion to allow service by certified mail.

Original Petitioner’s Notice of Hearing form.

The original USPS “green card” (return receipt) demonstrating service.

Service by Publication

Motion to allow publication.

Notice by publication is required when a parent is unknown, their whereabouts are
genuinely unknown, or the mother refuses to identify the birth father.

6. Department of Human Resources Exception
Original copies of all required reports must be filed in every case, unless the Alabama
Department of Human Resources (DHR) is the filing agency.

7. Related Adoption Petition

The petition must clearly specify the paternal or maternal relationship, for example,
state maternal grandmother or paternal uncle, rather than simply grandmother, aunt, or
uncle.

8. Completed Petition for Adoption
The completed petition must be signed by each petitioner and notarized.
Additionally, it must be signed by the attorney, including the attorney’s contact information.

IT IS FURTHER ORDERED that the Clerk of Court shall not accept for filing any
documents that fail to comply with the above requirements, unless otherwise directed by
the Court.

SO ORDERED this 30th day of March, 2026.
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