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MAY 15, 2018
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Presentation Notes
Got books?  Keep them!  Last time we use these books.
Go to the back of the book – you can cross out the top section of the "Important Dates" Section involving U.S. Senate Elections.  There are also dates for Special Election for State Senate (the one you are here for) as well as dates for the upcoming statewide elections.
Please note the websites and phone numbers and keep them for your records.  The websites are great tools and the phone numbers can be quite handy as well.  :o)



• This is the Special GENERAL Election to fill the vacancy in State Senate District 26
• Quinton Ross renounced his seat when he went to ASU

• This is the last of the special elections from last year
• Whomever is elected will serve out the remainder of the calendar year

• Yes, this office will be voted on during the Statewide Elections this year
• Whomever is elected from the November election will take office in January 2019

• Only the 33 precincts that are within Senate District 26 will be voting in May
• All precincts will be voting in the June Election

• What other elections are this year?
1. May 15, 2018 – Special General Election (the one you are here for)

2. June 5, 2018 – Statewide Primary Elections

3. July 17, 2018 – Statewide Run-Off Election(s) (if needed)

4. November 6, 2018 – Statewide General Election

Another election??
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** Also, depending on the outcome of this election – there may be a Special Municipal Election for City Council District 4 in August.  
--- Yes, there would be another required training  session.



Election Day – May 15, 2018
• Polls are open from 7 AM – 7PM

• You need to be at your precinct by 6:30 a.m.

• Sign Payroll!
• Sign BELOW your name
• CHECK YOUR ADDRESS!!!

• If you want your check mailed somewhere else, 
be sure to write the address out to the side 
legibly

• Wait AT LEAST a week before calling asking about 
your check (preferably wait until after Friday, May 25 
to call our office)

• Dress Appropriately
• Do not wear any campaign / party paraphernalia
• No rips or tears in clothing
• No house shoes or sweatpants
• No spaghetti straps or short shorts

• CELL PHONES
• Make sure they are on vibrate or mute
• DO NOT bring any Bluetooth devices or 

headsets into the polling location
• Make sure the phone is put away any time 

voters are inside the polling location
• Need to make a call?  Ask your Chief 

Inspector where you can go to make your 
call, but keep it brief.

• Lunches & Breaks
• Check with your Chief Inspector for breaks 

and lunches (when and how long)
• Leave for lunch?  Be back in an hour or less 

– everyone else needs a break and food too!
• Make sure there is someone to fill-in for you 

while you are away
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Address wrong and needs to permanently be changed in the system?  FILL OUT AN UPDATE FORM and turn in with the rest of the update forms by giving it to your Chief Inspector, Inspector, or Chief Clerk to put in the Bd. Of Reg. Envelope.



* No one can campaign within 30 feet of the front entrance of the polling place
* No candidates should be stopping by or visiting – they can only be there if they   

are voting
* No photography within precinct
* Poll Watchers – 1 per party; can look at all materials as long as it does not   

disrupt your job duties, if they do – let your Chief Inspector know as soon as     
possible

* Yes, there can be “Write-Ins” in a General Election.  

* No, you do not have to count “Write-Ins”  ☻
* All of your supplies are in the Grey Security Cart or the Chief Inspectors Red Tote



GOLDEN TICKETS!!!

If you see someone
come in your polling
location with this piece
of paper – send them
directly to the Help
Desk.

(More than likely, the
voter will vote a
Provisional Ballot)

2018 Elections (Primary, Run-Off, General)



Table Layout & Clerks Duties

Registration Clerk Ballot Clerk Poll List Clerk
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Normal, standard Check-In table set-up.  This will change for some precincts – but we will get to that later.  Clerk's duties stay the same.



Registration Clerk – Position 1
• Request photo identification 

(list is in front of Poll Book 
and on page 10 of the 
Handbook)

• Locates voter in the Poll 
Book, draws a single line 
through the name with a 
pen marking the voter off 
the list

• If the voter’s name is on the 
Inactive List in the back (on 
yellow paper) – send the 
voter to the Help Desk

• If the voter has “ABS” next 
to their name – send to the 
Help Desk

ABS

Presenter
Presentation Notes
On page 10 in your handbook, mark out the Note stating that pistol permits are not acceptable.  SoS office says the Sheriff is an officer of the State, serving Montgomery County; therefore, it is a photo i.d. issued by the state through the County.



Ballot Clerk – Position 2

• Issue next ballot in sequence from 
the ballot booklet (either regular 
ballot or ExpressVote ballot card)
• Pull ballot gently from pad as not 
to tear

• If the voter is getting an 
ExpressVote ballot, make sure 
you tear the tab off!!

• Offer a Secrecy Folder and a pen 
to mark the ballot

• Direct voter to the Poll List Clerk



Poll List Clerk – Position 3
• Voter signs name on next available line in the booklet 

(Voter Poll List)
• If a person is assisting the voter – they must sign the book 

as well

• Clerk prints name on corresponding line number in the 
booklet (Clerk’s Poll List)

• Do not let the voter leave until he / she has made all 
stops

• RETURN IDENTIFICATION and direct voter to the 
voting tables

• Count signatures when you turn the page and record 
the number in the upper right-hand corner of each page

• When a book is used completely – record the book’s 
TOTAL number of signatures on the Front Cover



Registration Clerk

B
allot Table

Poll List Clerk

Check In Table
Only certain precincts will be set-up as trial precincts in May…in June most
precincts will be set-up in this manner, due to the number of ballot styles each
precinct will have. (FYI – There are a total of 76 ballot styles in June.)
May’s trial precincts will be: 101 – Huntingdon; 102 – Vaughn Park; 105 –
Aldersgate; 202 – Beulah Baptist; 204 – Southlawn Elem.; 301 – Dalraida Church;
407 – King Hill Comm. Ctr.; and 505 – Fitzpatrick Elem.

Ballot Clerk(s)
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These precincts will use small "Voters Identification" slips.  Once the Registration Clerk signs the voter in, he/she will initial and give voter the Voter I.D. slip to take over to the Ballot Table to receive their ballot – after they sign the Voters Poll List.

In June, the ballot style will be written on the slips as well.  It is essential that you get used to doing this – most precincts have 4 or more ballot styles in June.  (301 – you have 8 ballot styles in your precinct; 4 REP and 4 DEM.  - All of this will be discussed more thoroughly  at the next training session for the Primary Elections.



Other Clerks…
• Chief Inspector

• Management of the precinct and personnel
• Point of contact with the Election Center on Election Day

• Inspector
• Assistant to Chief Inspector and able to fill-in, if needed
• Oversees Provisional Voting

• Chief Clerk
• Check-In Table Management – makes sure all the check-in tables have necessary supplies
• Helps Chief Inspector and Inspector with opening and closing the polls and the Ballot 

Accounting Certificate
• May need to fill-in at the Check-In Table

• Other Clerks
• Greeter / Floater

• Please do not crowd voters, but be close enough to handle any issues that may arise



Break-down the Precinct
The Chief Inspector may direct you to:
Remove the “voted ballots” from the ballot 

compartment, using the silver key, and pack into 
the converted Voted Ballot Boxes (tape and seal / 
label boxes)
Remove all precinct and hanging signage
Prepack all supplies neatly and place in original 

container
Assist the Leadership Team in Assembling returns 

materials (“Closing” envelopes / Ballot 
Accounting Certificate”

STAY until you are given permission from the Chief 
Inspector to leave for the night

 USE THIS LIST



Before you leave…

• QUESTIONS?!?!

• Do you have your card?
• If so, please turn it in on your way out

• No card?
• Please sign the attendance roster on 
your way out.
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CARDS!!! - SIGN THE BACK, indicate whether you are interested in working the June election as well an ATTEND THE MANDATORY TRAINING CLASS.  Training dates for June are:  Saturday, May 19 (T) at the Election Center, or May 23, 24, and 25 at 10:00 here at First Baptist.  Please put your cards in the ballot "BEAT BOX" on the tables on your way out.  

If you  forgot your card, you will need to sign in on the sheets provided outside Fellowship Hall.
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